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INTRODIJCTI ON 

In it$ 1982 Session, the General Assembly, by Senate Bill 213, 
amer:ded Section 2.1-2 of the Code of Virqinia to direct that all state 
agencies' annual reports be submitted biennially after July 1, 1982. 
The amendment also gave the Governor the discretion to require an agency 
to furnish an annual report. In addition, the General Assembly, by 
Senate Joint Resolution No. 27, requested the Secretary of 
Administration and Finance to evaluate and report on the need for ar.nual 
or biennial reports by state agenciP.s. The text of this resolution 
reads �s follows: 

SENATE JOINT RESOLUTION NO. 27 

Requesti n9 the Secretary of Admi ni strati on and Finance,. with the 
assistance of agency heads and others, to revfow the need for 
annual or biennial reports by agencies of the Commonwealth. 

WHEREAS, numerous provisions of the Code of Virginia require annual 
or biennial reports by various agencies; and 

�mEREAS, such reports are costly in terms of agency staff time, 
printing charges, and distribution expenses; and 

WHEREAS, the proliferation of such reports requires substantial 
review time by decision-makers at all levels; and 

WHEREAS, a recent study by the Joint Legislative Audit and Review 
Commission found that statutory mandates for producing annual reports 
are inconsistently and sometimes incorrectly interpreted and that a 
substantive review of the need for each agency report could reduce the 
cost and proliferation of such reports; now, therefore, be it 

RESOLVED by the Senate, the House of Delegates concurring, That the 
Secretary of Administration and Finance. with the assistance of other 
secretaries, agency heads, and the State Information Committee, evaluate 
the need for annual and biennial reports by all agencies of thP 
Commonwealth and recommend by name to the General Assembly and the 
Governor those agencies th�t should report annually, biennially, or not 
at all. The Secretary shall recommend appropriate comprehensive 
legislation specifying all reporting requirements and conforming 
existing provisions of the Code of Virginia regarding agency reporting 
requirements. The Secretary shall also recommend standard limitations 
to the content, format, length, and expense of such reports; and, be it 

RESOLVED FURTHER, That the Secretary of Administration and Finance 
shall report findings and recommendations to the General Assembly and 
the Governor by November 1, 1982. 

In order to meet the requirements of SJR 27, the Secretary of 
Administration and Finance, assisted by the State Information Committee, 
first surveyed all state agencies on their current annual and biennial 



reporting practices. The Deputy Secretary of Ac:ministration and Finar1c:e 
and members of the State Information Comn1ittc1e al so mtt with the 
Comptroller to discuss special financial reporting requirements and 
needs, and with officials of the Division of Purchases and Supply to 
discuss publication, printing end distribution processes and standards. 
Committee members obtc111,ed a computer print-cut of all Code sections 
with annual or biennial reporting reGuiremH1ts for executfve agencies. 

As a result of the investigation, the magnitude and complexity of 
ag£-ncies' annual and biennial reportin g became apparent. For example, a 
computer sort on the basis of the words "ar.r.ual report" resulted in 
approximately 20G pages of co�puter print-out for the Code of Vircinia. 
Additional verification required reference to 68 different Code cites 
for just three agencies. The scope of these requirements is a -res�lt of 
a combination of factors, including the great diversity in Code 
requirements and in the manner in which agencies interpret them, H.::: 
difficulty of defining what constitutes an annual or biennial report ctnd 
whei should receive it, and the recent ir.1µact of the statE:'s computer 
ir.formatior, systems on traditional reporting mechanisms. 

In order to conduct a comprehensiv� analysis of this subject, it 
has been broken down into two parts. The first part focussed on 
documenting the extent of a�encies' annual and biennial reporting, and 
on identifying problems associa.ted with such reportinr,.. This report 
presents the major findings from that r.nalysis and makes preliminary 
recorimendations for changes in the stctutes (see Appendix A) ar,d in 
administrative reporting requirements and procedures. The second part, 
which will be completed for the 1984 General Assembly, will contain 
detailed final reccmmendatior1s, with the necessary legislative proposals 
and administrative procedures, in the areas uf need for, frequency uf, 
distribution of, and, where appropriate, content of, specific types of 
rEports and publi�ations. 

The Secretary's study has been limited to agencies in the executive 
depa.rtment. However, the recommendations could be modified and applied 
by agencies in the other branches of governrrie11t. In addition, the first 
part of the study covers only those reporting requirements which have 
been established in the Code and does not document the reporting 
activities required by other authority, such as legislative joint 
resolution, executive order or gubernatorial prerogative, federal 
legislation, or federal regulation. 

FINDINGS 

General 

Traditionally, annual reports prov1ae an account and description of 
the activities of a public or �rivate entity for the preceding fiscal 
year. Such reports may be cr1r.iprehensive or may focus on the most 
significant undertakings of the past year. In almost all cases, 
however, they contain the detailed, annual financial statements of the 
organization. 



Annual/biPr.nial reporting in state government does not fall cleanly 
into this category. Because no definition of 11 annual report 11 or 
"biennial report 11 is given in the Code, any state publication produced 
on an annual or biennial basis can�considered an annual or biennial 
report. In addition, there has been confusion in the past as to whether 
the Code required an annual report from each agency. Prior to its 
amendment in 1982, Section 2.1-2, which stated to whom agency annual 
reports should go, was interpreted by many agencies as requiring annual 
reports (see Appendix B). As a result, many agencies which do not have 
a specific Code reporting requirement have been preparing such reports. 

The confusion and inconsistency which have resulted from this lack 
of definitions and guidelines were demonstrated in the survey and 
research results (see Appendix A). The major types of Code reportir.q 
requirements and the kinds of reports they require, are briefly 
discussed below. 

o IViany Code requirements are gereral, proforma prescriptions,
referring only to the agency's 11activities 11 or 1

1 cperations. 11 

Consequently, most agencies determine the content of their
individual annual reports and submit a diversity of material.

o Some statutes do require that specific types of information be
reported annually, the most frequently requested being
financial and statistical information and the status of
programs.

o There are at least 12 requirements in the Code for 1

1internal 1

1 

reports (i.e., reports from one state agency to another, which
are not required to be submitted to either the Governor or the
General Assembly). Many of these reports are 1

1 rolled up 11 into
the annual report of the receiving agency which is required to
be submitted to the Governor or General Assembly.

o Eight repcrting requirements are directed to multi-state
bodies of which Virginia is a member. These requirements
should not be changed, as the annual reports of these bodies
are a major benefit of the state's participation in them.

o In several instances, the Code requirement fulfills a
reporting requirement of a federal regulation. This is not,
in itself, sufficient reason for a Code requirement and is not
applied consistently, since many agencies meet federal
reporting requirements without Code authority.

o There are at least 14 agencies with multiple annual reportirg
requirements, generally for the different program areas or
responsibilities of the agency. Some agencies combine these
into one report; others publish then separately.

o The requirements are not clearly and consistently stated.
They are given in various forms, such as "furnish an annual
report, 11 11 report annually, 11 

1

1 prepare annually, 11 and 11submit
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annually. 11 Agencies primarily interpret these as re qui r fog 
written annual reports. 

Determining the status of agencies' reporting is further complicat.rd by 
the 1982 amendment to Section 2.1-2 which states that all annual reports 
required in the Cede be subr.,itted bic:r:nially as ot July 1, 1982. The 
application of tTiT"sto existing requirements needs to be clarified. 

In light of these gEneral findinss, need, frequency, distributior, 
content, and cost are examined below. 

Need 

There are two basic ner.ds which justif y  agency reports: the need 
for public disclosure of intorr:iation to insure open cor.:municatirn ,:.t1d 
accour,tability of government activitic:s; and the nAed for producing 
certain infon1ation as a means of carrying out an agency• s program 
objectives and its legislatively-mandated mission. 

The first need is reflected in most of the general Code reporting 
requirements. The intent of these appears to be to i11sure-That ,:gencies 
de what the statutes require them to de and that they provide a regular 
accounting of their finances. The continued need for these individual 
requirements is questionable, however. The centralized computer 
information systems which the statf: has established over the last 
decade, as well as the program planning and budgeting systems, have put 
into place an ongoing means of monitoring agencies• operations ard 
finances. In light of the capacity of these systems, many 
annual/biennial reports are probably unr,ecessary and duplicative c,f 
existing, or ecsily available, central reports. 

The second basic need for informition is reflected ir, m,iny of the 
specific Code reporting requirements. The research, developn�rt, 
production,a:-nd reporting of inforr.iat.ion is a fundamental activity of 
many state agencies as a means of meeting particular program objectives. 
Hany of these specific Code requirements may not be necessary, however. 
As a general rule, agencies should have the discretion to assess the 
need for reports and publications in terms of their effectiveness in 
carrying out the agency's program objectives, which may change over the 
years. However, guidelines for agencies to use in conducting needs 
assessments of their reports would give consistency to this process as 
well as assure that it is dc,ne periodically. 

In terms of the basic needs for information, Code requirements 
should be limited to require periodic reporting of essential information 
only. This will primarily be financial information, statistical 
information, proceedings/results of quasi-judicial or regulatory 
activities, and information on critical issues before the state. Baser' 
on the two basic informational needs discussed above, these criteria 
have been applied in order t<:1 develop the preliminary recommendations 
for specific.. Code reporting rt:quirements shown in Appendix A. Although 
firal validation of these recommendations is needed, examples of the 
types (;f reports �,hich meet ec.:.ch criterion are: reports from agencies 
which primarily administer programs which are financial in nature -

LI 



flf�JJurtment ci+- Treasury, Virginie:. Supplemert211 Retirement System; reports 
-frori aqencics which an:· rPsponsible as a prin:ary mission for the 
disbursement of financial aid to localities - Department of Alcoholic 
Beverr1qe Contro:; reports fron! agencies \>Jhich are quasi-judicial or 
rE:gulatory ir. nature - Ceµartment of Lr.1b0r ana Industry; reports from 
agencies w�ich provide statistical data in such areas 0s public health, 
public educi'.tion, employment, and labor and industry when such data 
should be provided for continuity, research or archival r0cords -
Departr.ent of Health, Departmr:nt of Educati011, Virgiria Employment 
Co��ission; reprrts on critical issues before the state - toxic waste 
disposal, outer continental shelf drilling; and reports fro� multi-state 
bodies. 

With the �mendment of Section 2.1-2 by the 1982 Genera: Assembly, 
all aae�cies required to furnish annual reports must now submit them 
biennially, except when the Governor rPquires them annually. Ir. most 
instances, essentia� information needs can be met with biennial reports. 
Further evaluation of specific agency reports will be undertaken in 
order to determine which should be provided annually. 

Revision is also needed in the submission dates required for 
cnnual/birnnial reports. Presently, the Code requirements, if given at 
an, vary considerably (e.g., August of each -year, prior to convening of 
the General /\ssembly, by December 1 of each year). These dates vlill be
revised for uniformity as well as for nppropriateness in terr1� of the 
type of information required (e.g., certain data have a calendar year 
basis, other havr a fiscal year). 

Distribution 

Twr 2srects of distribution are important in assessing agencies• 
reporting reouiren�nts: who the reports ar� distributed to and how the 
distribution is r.1ade. 

The size of an agency's distribution list for a report is rot only 
a significant cost factor of report production, but is also one of the 
major means of documenting the need for a r�port. As a par·t of the 
needs assessment of particular reports, aaencies should validate the 
ncP.d for the information by those receiving the report and consider less 
expensive alterr.ativ<�s for providing the information. /\gencies are 
already required to update their mailing lists annually (see Appendix C,
Section 2.l-467D., Code of Virqinia).

How reports �re distributed is also a significant cost factor. 
Again, agencies sr.ould assess ways of reducing their mailing and 
delivery costs and examine cheaper alternatives. The Division of 
Purchc1.ses and Supply, Department of Ger.eral Services, is a resc-urce for 
agencies to use in evaluating the mechanics of their report 
distribution. 

In adcition to the agency's in-house list, Section 2.1-467 sets out 
recipients of agencies• annual/biennial reports (see AppPndix B). 
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This section was amended in 1982 in order to reduce the required 
distribution of reports. This section should be assessed to determine 
any further changes which can improve distribution and to determine if 
agencies are complying with the requirement in paragraph D. that they 
update their mailing lists annualiy. Changes will probably be necessary 
in paragraph B. as the definitions of the various types of reports are 
developed. 

Content 

1. Subject Matter

As noted above, in the absence of any definition of annual or 
biennial report, virtually any state publication produced on an anr,u,:l 
or biennial basis can be so designated. The lack of uniforniity in these 
reports is further compounded by Code requirements which specify that 
certain information be publisherl annually or biennially. 

The first step in alleviating this confusion is to define thP 
contents of annual/biennial reports. The basic purpose of an agency's 
annual/biennial report is to provide an accounti�g of the expenditure of 
public: funds and, -,,here appropriate, to convey factual inforJ112tion about 
important agency programs. Thus, the content of such reports should be 
confined to the following components: 

o A brief description of the legislatively-mandated mission of
the agency;

o A complete set of financial statements, including balance
sheE.t, analysi� of change in fund balance, and operating
statement (revenues and expenditure), and any other statements
necessary to give a full and accurate accounting of the
agency's financial activitic�;

o A.ny necessary narrative explanation or analysis of the
financial statement; and

o A description of major prograM fCtivities or issues before the
agency.

With a clear definition of annual/biennial report in place, it then 
becoMes possible to designate logically which agencies should produce 
such reports on their fiscal and operational activities. 

Obviously, this traditional definition of annual/biennial report 
doRs not cover all essential information which should be published 
annually or biennially by state agencies (e.g., statistical data, 
proceF!di ngs/resul ts of quas i-judi ci a 1 or regulatory activities, 
inform�tion on critical issues before th� state). The content and 
requirements for these types of information should be assessed 
s�parately to determine appropriate reporting frequency. 

(, 



2. Desi_g� Specifications

The expense of 1&yout, graphics, and printing specifications is the 
rnst obvicus cost associated with a published report. Most agency 
2rnual/bicnnial reports are tonservative in their design. However, the 
format used ir1 c:11 agency annual and biennial reports should conform to 
the guide1 ines in the !,oency Procurement Manuel issued by the Department 
of General Services ) Division of Purchasts and Supply. It provides 
soun� guidelines regarding paper sizes and weight and use of color inks 
(see Appenoix C). 

Specifically, the manual states that agencies should design 
publications around a standard size cf paper, wherever possible, in 
order to avoid tri�ming into an odd configuration, which increases 
costs. For ex amp 1 e, bond paper comes in sheets of 17" by ;::2 11

, which can 
be cut without waste to page sizes of 8!" by 11" or 5! by 8! 11

• Offset
paper cones in sheets of 25" by 38", which with a minimur,1 of trimming 
produces 32 front c1nd back pages 6 11 by 9 11 in size. ThE: �e!:£1.... 
Procurement �anual also states th�t, except for pro�otional brochur�s 
,.a,a booklets, all printing should t..c done in one color of ink, with any 
request for r1n exception to be acce,mpanied by a letter of justification 
from the agency head. This restrictior should apply to all 
annual/bie�nial reports. 

In addition, the number of pages contained in an annual or biennial 
report should be the absolute minimum number necess,:iry to convey the 
required type of information. Obviously, the length Gf such reports 
\!Jill vary among agencies and often wil1 depend upon the significance ot 
events which occurred during the reporting period. 

Co�pliance with these standards for content, design and length is a 
direct \.Jay of reducing the costs incurred w1th the production of 
annual/biennic1l reports. Agencies should be required to comply with 
thes1:: standards in preparing their anr.ual/biennial reports, c:is well as 
\Jith any other measures for improving consistency and cost-savings which 
may be developed. 

Ccst 

The costs 0f desigr.ing, printing ?nd distributing an 
annual/bienrial report are generally <�asy tc document. The 62 agencirs 
responding to the survey and giving costs reported a total of 
$130,029.99 for annual and biennial report production and distribution 
in one biennium. Cost per agency ranged from a low of $10 to a high of 
$23,458.12. It is nore difficult to determine the costs to the state 
involveci in the research, preparation, review, and production of reports 
prior to printing. However, the cost of the salaries of the managers 
and staff who prepare and review the report are likely to be higher than 
the actual printing costs. The first way to reduce these costs is to 
verify the neE:d for the report through a needs assessment. As discussed 
above, guidelines will be devele,ped for agencies to use in conducting 
needs assessments of their annual/biennial reports. 
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Different ways of reporting could also significant y reduce costs 
for necessary reports. Some of these options are descr bed belov1. 

One option for reducing the cost of preparing biennial reports is 
to make extensive use of the data and infornation provided for each 
agency in the biennial Executive Budget Document. The advantages nf 
this approach are that: 

o It would reduce individual agencies' production costs, since
agencies could reproduce excerpts from ar existing
publication;

o It would impose consistent standards on the content of
biennial reports; and

o It would increase the usefulness of the Budget Document
throughout the biennium.

Another option is to require some agencies, whose published reports 
will be done biennially, to prepare yearly financial statements fer use 
by the General Assembly, the Governor, and others within state 
government. These statements would not entail the expense associited 
with preparation of formal publications, and are a normal part of good 
management practices. 

An additional area of study is the application of the state's 
present computer capabilities on traditional reporting mechanisms. This 
has potential, not only for the financial and operating annual/biennial 
reports, but also for the statistical reports. For example, some of 
these reports may not need to be published, or could be publi:ihed in 
abbrEviated form, if the information is available to the primary us�rs 
on computer tapes or discs. 

A fourth option to be considered is 
charging requestors for certain reports. 
developed on user fees and charges which 
this when appropriate. 

the feasibility of agencies 
Policies are now being 

will assist agencies in doing 

These and other means of reducing the costs of agencies' reports 
would also improve the efficiency of such reporting. 

RECOM�1EMDATI0NS 

The Secretary presents the follmling recommendations. 

1. Require, by administrative directive, that agencies without
specific Code requirements discontinue producing annual and
biennial reports. Where state or federal legislation or
regulation, other than the Code, requires such reports, direct
agencies to limit distribution to the minimum number of necessary
recipients.

2. Develop criteria ard procedures tor agencies to use in 1)
evaluating the �eed for a report; 2) determining the least costly
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form in which a necessary report can be provided; and 3) 
determining who should receive a report. Actions to accomplish 
this will include: 

o Establish, through administrative directive, definitions of
annual and biennial report, including content;

o Evaluate certain specific agency reports on the basis of need
for essential information in order to determine the
appropriate frequency of publication;

o Investigate ways to consolidate or simplify the content of
agency reports into central agency reports (e.g., Executive
Budget Document, Annual Report of the State Comptroller,
Annual Report of the Treasurer of Virginia, standard
computer-generated reports);

o Inve5tigate ways of consolidating, purging, and simplifying
agency distribution lists (as a part of the effort, evaluate
and recommend necessary changes to Section 2.1-467 as needed);

o Develop ways of reducing printing and design costs and require
agencies to adhere to uniform standards for annual/biennial
reports.

3. Verify the preliminary recommendations for reports produced under
specific Code requirements, as contained in Appendix A.

4. Develop legislative proposals for the 1984 General Assembly which:

o eliminate from the Code all unnecessary reporting requirements
for the executive department;

o phrase necessary requirements in a consistent manner;

o give appropriate and consistent submission dates;

o consolidate and simplify multiple requirements where
necessary.

In addition, the Secretary will oversee examination of the following 
areas: 

1. Application of study findings to agency publications generally and
to non-Code reporting requirements;

2. Application of user fees as a means of documenting need and
recovering costs of publications;

3. Use of uniform publication dates for certain types of periodic
state publications; and

4. Need for periodic purges of overruns of obsolete publications in
storage.
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f.,PPENDIX f..: STATUTCPY REPORTirlG F;EQurnrnrnrs 
FOR EXECUTIVE BRANCH AGENCIES 

This appendix was prepared from the results of the State 
Information Committee's survey of state agencies (Annual/8ier.nial RE:port 
Questionnaire), conducted in July 1982; from a computer s�arch of th� 
Code of Virginia keyed en "annual report"; and from follow-up telephone 
calls and research of the Code. It was not possible to verify in all 
cases 1) whether particular requirements were being met by agenciE's a11d 
2) �1hether agencies• with nc Code requirement wPre preparing
annual/biennial reports. This\llta·s due to inadequate responses on
questionnaires and limitations in the computer print-out.

The Appendix srts out in numerical order the Code reporting 
requirements for executive branch agencie�, by Secretarial area. It 
identifies the agency or part�, rr.sponsible for submitting the report and 
also lists, at the end of eact1 section, these executivr agencies with no 
Code reporting requirement. When source materials allowed, those 
agencies were identified which have no Code reporting requirement but do 
submit reports. 

�-

Col1e!9ial bodies with reporting requirements in the Code an: 
included. -Those which may be reporting under othr�r authority wili be 
ir1cluded after the completion in 1983 of the Secretary of the 
Commonwealth's study of collegial bodies. 

A report designated an internal report is one whi�h is required to 
be submitted only to another state agency or official and is not 
submitted to the Governor or General Assembly. Reports to Boards from 
agencies which are in turn required to be submitted to the Governor or 
General A�sembly are not internal reports under this definition; 
however, agency reports which are summarized in another agEncy's report 
prior to submission to the Governor or General Assembly are considered 
internal reports. (The significance of this designation is that, in the 
second part of the study, priority will be given to developing 
recommendations for those reports which raust go thE Governor or General 
Assembly.) 
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SUMMARY OF APPENDIX A: STATUTORY REPORTING 
REQUIREMENTS FOR EXECUTIVE BRANCH AGENCIES 

No. of 
No. of Agencies 
Code with 

Requirements Requirements* 

Jl.dministration 
and Finance 16 13 

Commerce and 
Resources 42 31 

Education 18 12 

Human Resources 26 16 

Public Safety 10 5 

Transportation 7 3 

Total 119 80 

Number of requirements for internal reports - 20 

Number of requirements for multi-state bodies - 8 

Number of agencies with multiple requirements - 14 

No. of 
Aqencies 
with no 

Requirements 

6 

13 

8 

7 

3 

4 

41 

*Requirements for parties other than executive agencies are excluded from this
calculation.
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ADMINISTRATION AND FINANCE 

Code of Virginia 
Authority 
for Report Agency 

§2.1-68 Secretary of the 
Commonwealth 

§2.1-68.1 Secretary of the 
Commonweali:h 

§2.1-71 Secretary of the 
Commonwealth 

§2.1-114.5:6E Office of Employee
Relations 
Counselors 

§2.1-114.8 Department of 
Personnel and � 
Training 

§2.1-116.14 Equal Employment 
Opportunity 
Committee 

§2.1-191 Department of 
Treasurey 

§2.1-207 Department of 
Accounts 

§2.1-234.13 Virginia Public 
Building Authority 

§2.1-335.1 Local Government 
Advisory Council 

Preliminary 
Description of Report Recommendations 

Annual report on appointments No change 
to collegial bodies (contained 
in "Blue Book"). 

Annual report on Governor's No change 
appointments to interstate 
boards and commissicns 
(contained in "Blue Book"). 

Compilation of information en No change 
political subdivisions (con-
tc1ined in "Blue Book"). 

Annual report containing sta- Amend to 
tistical data on the use of the biennial 
grievance procedure. 

Biennial report on the operation No change 
and status of activities under 
the Virginia Personnel Act. 

Corrmittee required to audit Amend to 
E.E.O status at least once a "as needed" 
year and recommend improvements 
to the Governor. 

Annual report of the Treasurer No change 
of Virginia. 

Annual report of the State Comp- No change 
troller. 

Annual report with financial No change 
statements and description of 
activities. (Note: Constitu-
tionality of thi� authority now 
being examined by the Attorney 
Genera 1 . ) 

Annual report to Governor on the Amend to 
Council's activities. biennial 
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Code of Virginia 
Authority 
for Report Agency Description of Report 

Pre 1 imi nary 
Recommendations 

§2.1-391,
et. seq.

§2.1-488.2

§2.1-569

§15.1-1323

§51-111.22

§58-33(7)

Department of 
Planning and Budget 

Art and Architectural 
Review Council 
(assigned to Depart­
ment of General 
Services) 

Publishes information 
biennially required under the 
planning and budgeting system 
and prepares population data. 
Ooes not publish an annual or 
biennial report on the agency's 
activities. 

Required to submit an annual 
report to Governor and General 
Assembly on its proceedings. 

Virginia Liaison Office Submits annual report on the 
office's activities. 

Authorities for the 
Development of Former 
Federa 1 Areas 

Virginia Supplemental 
Retirement System 

Department of Taxation 

Annual report to Governor re­
quired by these authorities. 
(Research indicated that no 
authority has ever been estab­
lished under these provisions.) 

Annual report on receipts and 
disbursements and the current 
investmer.ts of the retirement 
system. 

Annual report of the Tax Com­
missioner on the activities and 
recommendations of the Depart­
ment. 

No change 

Eliminate 

Eliminate 

Delete 
entire 
section 

No change 

No change 

Agencies with no statutory annual or biennial reporting requirements: 

Compensation Board (statutory reporting requirement was 
repealed in 1981) 

Department of Computer Sciences (Note: DCS does provide a 
detailed report on its finances under §4-9.00 of the 1982 
Appropriation Act.) 

Department of General Services 
Department of Management Analysis and Systems Development 
Department of Telecommunications 
State Board of Elections 

14 



COMMERCE ANO RESOURCES 

Code of Virginia 
Authority 
for Report Agency 

§2.1-64.38

§3.1-18

§3.1-18.7

§3.1-22.4

§3.1-27.35

§3.1-62(f)

§3.1-81.1

§3.1-126.5

§3.1-309

§3.1-320

Office of Minority 
Business 
Enterprises 

Department of Agri­
culture and Consumer 
Services 

Council on the Environ­
ment 

Virginia Agricultural 
Foundation 

Agricultural Develop­
ment Authority 

Produce Markets 
Authorities 

Licensees under 
Fertilizer Inspection 
Fee Act 

Registrants under 
Virginia Agricultural 
Liming Materials Act 

Virginia Dark-Fired 
Tobacco Commission 

Virginia Bright Flue­
Cured Tobacco Commis­
sion 

Description of Report 
Pre l imi nary 

Recommendations 

Reports annually to the Governor 
on its activities and recommen­
dations. 

Required to report annually to 
the Board which submits the 
report to the Governor. (Since 
1977, this has not been printed 
as a separate publication but 
appears as the December issue 
of DACS 1 s monthly bulletin.) 

This statute - Preservation of 
Prime Agricultural Land -
requires the Council to submit 
an annual report on the 
activities and future plans of 
six agencies whose activities 
affect such land. 

Files annual report with Commis­
sioner of OACS {internal 
report). 

Required to submit annual 
financial statements on 
ilctivities. 

Required t0 submit annual 
financial statements to Commis­
sioner, DACS (internal report). 

Quarterly/semi-annual reports 
submitted to Commissioner, DACS 
( i nterria 1 report). 

Submit annual statements to the 
Commissioner, DACS (internal 
report). 

Files annual report with Corrmis-· 
sioner, DACS (internal report). 

Files annual report with Corrmis­
sioner, DACS (internal report). 
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Eliminate 

Eliminate 

Amend to 
!I as needed" 

Eliminate 

Amend to 
biennial 

Eliminate 

No change 

Eliminate 

Amend to 
biennial 

Amend to 
biennial 



C(.•clr: of Vi n1i rii a 
t\u thoi'i +.)'
for Rcpu,' c. _'.;gency 

§3.!-G�5(f) Virqiria State A�µle 
Cnr11mi 5 s ·i ,n 

03. 1 -b:0 Virgir,·i,1 Peanut 
Corm;-. is s ion 

:i3.l-678 Vir(]in ia Swe2t 
Potato Commission 

§3.1-081'. 1 3 Virgir;fa Soybean 
Cor1;r'i s s i or 

�3.1-604.J? Virqinia Irish 
Potato Com�ission 

�3.l-7G3.7(d) Virginia Pork 
Tnrlustry ronu:ii ss ion 

�3.1-789.0E Virginia Pou,�.ry 
r;roducts Co1:r,ii ss ion 

§3.!-79(.11:? Virginia Egg
Commi ss i '_11: 

§3.1-7�E.�2'f) Virginia Beef Cattle
Cornr.ii s s ion 

133.1-1043 

§9-26

Vir �:inia Corn 
Comrr:i sc; ion 

Viroinia Athletic 
Corirnission (assianed 
t0 [)ppartr1ent of 
Cn111rnerce' 

Vi n1in ia \•Jar Mci:iorial 
Commissi•"'n 

·urscripticn uf Report
Pre l ir.11 nary 

Reconn·;endat ions 

Files �rnual repGrt with 
Commi�sioner, DJlC'i (internal 
r0port). 

Files annual report with 
Commisc:ione"', [)/\CS (internal 
report). 

Fil PS annua 1 l'eport with 
Commissioner, DACS (internal 
report). 

Files annual report with 
Commissioner, Qr'l.CS (intcrncl 
n:·port). 

Files �nrual repcr� with 
Comr.1issioner, DP.CS ('interna"! 
report). rr:ote: ini'lct·ive 
at present.) 

Files annual rPpnrt with 
Commissicr,n, DAC5 (inrernal 
report). 

File� annual report with 
Commissiomr. DI\CS (internal 
report). 

Files ar1r1ual report with 
Cammi ss ion1:r, DACS ('internal 
report). 

FilPs annual report with 
Commissioner, DACS (internal 
repc.rt). (Note: ir.2ctivc c1t 
preserit .. ) 

Files annual rerort with 
Comnissiorcr, DACS (internal 
report). 

Requi rPd to make ar:nua l n�port 
tr the Governor on its pr0r�ed­
ings. 

Required to submi• a �iennial 
report on its activities. 
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Amend to 
biennial 

Ar.ier.d to 
t1iennial 

P.ru: rd to
biennial

1'\P11:nd to 
bicnnic1l 

Arnr�nd ::c 
bienni;:il 

P,mend to 
biPnric1l 

Arrer :d to 
bi er;r: i a 1 

Amrrri to 
bienriial 

Arrrr1d to 
bienn- ial 

/\r,1end to 
biPnnial 

I\IT'cnd to 
bienriii,l 

r�n cha n<lC' 



Code of Virginia 
Authcrity 
�or Repcrt �gency 

(.CJ-106.8 

s9-152.a 

�J0-2?C 

Virginia Jndep�ndence 
Ricentennial Commissio ri 

r:ave Comrri '.:; s ion 
(assianed �o Depart­
ment of Corservatio� 
and Economic Develop­
ment) 

C:cmrrissior on Outdocr 
Pecreation 

Virginia Outdoors 
Foundation 

Council on the 
Envi rnr.r;a�nt 

Virginia Fuel. 
Corh1er s ion ;.:..uthc.ri ty 

',F,.:-144 Piur,r.inq District 
lornr;,iss4onc, 

��2.1-17 Marinr Resource� 
Commi s-:. i c.,r; 

';:c: _ 19 Cor.imi s s fon of GarnE 
ijnd Inlan� Fisheries 

��D_e_scriptinn of Report
he ·i i mi nary 

Recommenk ti on s 

:-;•_:cw ired to subr,1i t annual rr -:port 
U 1 CJle: thl' VIP,1. vJas men1r:rJ \•1ith 
the Jamcs1own-Yorktown Fou�da­
tion in 1982 Appropr�ation Act. 
Lc�islation tc delete its 
cnablinc statutes viill he intrc•­
duced in 1983.) 

Report annually on the status af 
Virginia's caves ana the activi-
1 i r� s o f t he r. Cif:11:1 i s s i on • 

'::ubmits biu,nial report on the 
activities anrl recommendations 
of the Cor:irni s s ion. 

�ubr,ri ,,s annue1. i fi r.anci al �; tate­
ments 2.nd brief, nv.rrat·ive 
drscripticn of activities. 

::: u bnt its its r r:ccn1 r11e nda Vi on s , 
update� dnnuJlly, en policies 
�er environr:iE!ntal protection and 
rrpurts on etfects of existing 
policies. 

Submits arnual report tn Governor 
and GE:r,eral Asser,bly on its 
;ictivit.ies. 

Subrni +, ctrin11a 1 reports to 
member local governments 
( i ntt"\Tc l repnr':s i.

Reports bi01 rially on 
act i v it·; cs , i n cl u di n g f i nan c i a 1 
';':.atus ano ccridition of 
industr i es under the Commission. 

�uhrni ts ar;nua 1 financi a. l 
statements, revenues ar.d dis­
h1irsements, etc. 

R�port annually to the Commis­
sioner, CCIF, who subnits the 
rer0rts to certain Gener�, 
/\ssernh.ly cor;m1ittees. 
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Elin1ir.r1te 

Amend tc, 
biennic1 

f1mend tn 
biennial 

Amf)nd tr. 
biennial 

f'\mend tr) 
hiE:nnial 

No chd :11;e 

Nri r:f 1a nge 

No changl' 

i(etil i Y) il.f!PUcl I 
reports hut 
amend sub­
mission tu 
Ger0 ra l As­
scrnb l y to 
tJicr :ri r111 y



Code of Virqinia 
Authori t.y
for Report Agency Description of Report 

Pre 1 imi nary 
Recor.imenda ti ons 

§36-55.51

§40.1-4

§40.1-6(6)

Virqir.i2 Housing 
r.cvelop�r.nt Authority 

Department of Labor 
and lndustry 

Dep2rtment of Labor 
,rnd Inclustry 

�54-1.:1S.B.3, Department of Corm1erce 
§54-1.33

s5s.1-213 

f,6;'. .1-44. 40 

§62.1-44.88

§6?.1-65

§62.1-69.10

Oepartment of Housing 
and Community Develop­
r1ert 

State lfoter Contra l 
Board 

State �/c1tc.�r Cantrel 
802 re! 

Poto�ac River Basin 
Commission 

CheaspE�ake Bay 
Commission 

Submits annual financial state­
ments and schedule of bonds. 

Submits annual statistical 
con�ilatiors of data from e�ch 
of DLI's divisions. 

Annual report required which is 
now met in cbove report (no 
idditional report prepared). 

Requires annual report from the 
Board of the Department; 
re�uires annual report on 
finances of each Board under the 
Depart�er.t (one combined report 
is now submitted). 

Requires annual rPport on 
activities under the Urban 
EntPrµrises Zone Art. (This is 
a ne\t-1 activity in FY 82 and no 
annual report has beEn filed.) 

Requires annur1 l ground water 
report. 

Requires arnual report on water 
resourr.cs. 

Report f ror1 multi -state body. 

Report trom multi-state body. 

No change 

No change 

Eliminate 

Amend to 
bi enrl"i a 1 

Eliminate 

Eliminate 

Eliminate 

Ne change 

No change 

Agencies with 110 statutory annual or biennial report"ing requiremerit: 

Commission on Local Government 
Department of Conservation and Economic Developme�t 
Division of Industrial Development 
Gunston Hall 
Jamestown-Yorktown Foundation 
Milk Commission 
Pesticide Advisory Committee 
Plant Pollination Advisory Committee 
State Air Pollution Control Board 
State Seed Potato Commission 
Vir9inia Historic Landmarks Comr.1ission 
Virginia Marine Products Commission 
Virginia Soil and Water Conservation Commission 
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Cc-cir of Vircinia 
i::.uthori t.v 

--

_frr� F:o::trnrt 

A rt i c 1 f: I II , 
§5, Consti­
tution cf
Vi re; r, ·; a

f�?.J-::1?:S.l 

�?2.l-33n 

•?3-1 

f r- .. r, ,. 
,_· ---{._( 

Board o� rducatinn 

S QU th<: rt'! fi Y'O\'Jth 
Pel ici�s Bcat·d 

E c1 u cat i n n C. or:1m i s s i r, r 
r·f the State:, 

Boarris ct Visit01<; rf 
Institution<; of 
Hi dwr Educ,, t -inn 

S tc::te Counci 1 rf 
Hiqher [rl1;catir.r 

8na��� r� Vi�itnr� 
of Irie;ti�,utiuns ,;f 
f ic;f,er Educ;:i��or. 

f;r:,c-r-r,· rt� 1,r·1 Tt Refort l-,.� .)\., . .  I .•, ·,,, _ I J�_.: __ 

Fequirr::r'. '.-o reprirt orinua-lly on 
th(� status d pub·i ic enucr1t:in11 
in Virgin-ia ,•r:c on loc:r1l cor:o-
plianc0 wit� the St2rd�rds r� 
nu,�litv. 

Reror·, from a r.,u -, ti -s tr1t.P. N0 (:he nq·:� 
brdy. 

R�quirr.s i:tnnual rcpct"t frnr, r-, i;;�r,r-1t0·y 

earr state instit.utinri of hir,h(�.-
educ�tion an its 2ctivities to 
U··ri '.;t,J te Counc i 1 of Hi qhrr 
Fduc?tiur, oi Virq·ir,�0 (intrn;,_- 1 

il'ports). 

Require:'...: 1,ienmal rcr,ort to fl(, < !·i:n,ci�' 
rovernor i-lnd Cerier&l ,l\c:<:r,rnb .. !y, 
consisting of a two-year pi ;c;1-

ou t l in in�, future w,eds anr 
rer:rnin:ments at �n: titut.io;-: of 
hiqh0r education. 

RE:quirr.:s rq,ort r:ontil � ni ng r·io cl�;ir ·nr* 
t-i1;a:0 cial ar.c1lysis to oc subinit-
ted t.n thP Governor· -- i.'J such
�i�es as he requires - on the
ca�ital projects ft eilch
jrs t.itution. (rJote: tr,e
stutute does not rP.quirf: ar,
annual rEp0rt to the rovernor
but thr:,s(: iln· r:cw submi �tu'
ar,nuelly.)

'" Thr: nu1:1p·nus rr:prr�:·:r.r; rr�quirrriu,ts fnr [�n,,rds of instit.utinns <,-?° fritih0'r (�ciuc 0:tir.n 
:,hrJ1J l ri bl': r:0nsr,l·;s;atr,d ir,t:1·. 11 nr·: prr'vi<:',r)r whid; rE:c:uires ther, to provide lo '�CHEV 
thr:ir ,;r:r,1,;il fir,;ir;cial st.F1t1,1,rr·t-r, ilrrl s11c'.� 0t.her infnrr:;2tion a<, SCl:EV dee1,,•; 

. ' 
: , 



Code of Virginia 
Authority 
for Report Agency 

§23-30.36

§23-38.10: 5

§23-102

§23-111

§23-135.7:9

Virginia College 
Building Authority 

Institutions of 
Higher Education 

Virginia Military 
Institute 

Virginia Military 
Institute 

Virginia Water 
Resources Research 
Center 

Description of Report 
Preliminary 

Recommendations 

Requires annual report to the 
Governor. The Authority, which 
is made up of the Treasurer, the 
Comptroller and other state 
officials, uses the reports gen­
erated by the trustee bank to 
fulfill this requirement. The 
reports, consisting of institu­
tions' operating and financial 
statements, are generated as 
needed prior to issuance of 
bonds. No annual report as such 
is prepared by the VCBA. 

Requires each institution to 
file an annual statement with 
SCHEV on the number and value 
loans made (internal reports). 

Requires Treasurer, VMI, to make 
detailed, annual report of his 
accounts to State Board of Ed­
ucation to be submitted by the 
Board to the General Assembly. 
(Note: currently this report 
is not being made.) 

Requires Board to inspect 
annual public arms and other 
property at the arsenal and to 
report findings to Governor, who 
will submit them to the General 
Assembly. (Note: currently, 
this requirement is not being 
complied with specifically.) 

Requires annual report on 
Center's activities during pre­
vious fiscal year, as well as 
revenue and expenditure data 
(also meets a federal 
requirement for annual 
report). 

Amend to 
"as needed" 

Eliminate* 

Eliminate 

Eliminate 

Eliminate 

* The numerous reporting requirements for Boards of institutions of higher
educations should be consolidated into one provision which requires them to
provide to SCHEV their annual financial statements and such other information as
SCHEV deems necessary.
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Code of Virginia 
Authority 
for Report Agency 

§23-135.7:13

§23-227

§23-253

§23-256

§23-264

§28.1-199

§42.1-16

Advisory Committee to 
Virginia \later 
Resources Research 
Center 

Virginia Community 
College System 

Science Museum 

Virginia Schoo:s for 
the Deaf and Blind 

Post-Secondary 
Education Commission 
(SCHEV) 

Virginia Institute of 
Marine Science 
(operat�s under the 
College of William 
and Mary) 

Virginia State 
Li bra ry 

Description of Report 
Preliminary 

Recommendations 

Requires annual report to 
Governor and General Assembly on 
the status of water resources, 
problems, and issues; the need 
for research and extension 
activities; and the need tor 
funding. 

Requires annual report on the 
operations of the system. 

Requires Museum to report 
annually to the State Board of 
Education, with the information 
summarized in the report of the 
Superintendent of Education 
(internal report). 

Requires annual statistical re­
ports to be submitted to the 
State Board of Education, such 
information to be summarized in 
the annual report of the Super­
intendent (internal report). 

SCHEV, which is the designated 
Commission for Virginia, is re­
quired to submit an annual re­
port, in compliance with federal 
regulations, to the federal 
government and the Governor, 
describing its activities in 
administering federal funds and 
programs. 

Requires the Institute to report 
annually on its findings and 
recommendations to the Governor 
and General Assembly. 

Required to report annually on 
its activities, operations, and 
needs. 

Amend to 
biennial 

Amend to 
biennial 

Eliminate 

No change 

El imir.ate 

Eliminate* 

Amend to 
biennial 

* This should be subsumed into the one reporting requirement for all Boards.
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Agencies with no statutory requirements for annual or biennial reports: 

Department of Education (publishes annual report on the 
Department 1 s activities) 

Commission for the Arts (publishes annual report and will 
publish first biennial report in 1980-82) 

State Certified Seed Commission (assigned to VPI&SU Extension 
Division) 

State Education Assistance Authority 
Virginia Education Loan Authority (prepares annual report 

to meet federal requirements and investor needs but this 
is not submitted to the Governor or General Assembly) 

Virginia Museum of Fine Arts 
Virginia Public School Authority 
Virginia Truck and Ornamentals Research Station. 

Note: Institutions of Higher Education: 

Of the 14 four-year institutions, 3 prepare annual reports which go 
to the General Assembly. Of the remaining 9, several prepare 
annual reports which do not go to either the Governor or General 
Assembly. All institutions submit annual financial statements, as 
required by the State Comptrollers' Directive No. 4-82, and meet 
the other specific reporting requirements (e.g., §§23-2, 23-22, 
23-38.10:5) but the statutes do not require an annual/biennial
report from the Boards or President to the Governor or the General
Assembly.

?.? 



Code of Virginia 
Authority 
for Peport Agency 

§2.1-373

§2.1-559

§2.1-586

§9-119

§9-143

�9-152 

Department. for the 
Aging 

Agencies Using 
Volunteers 

Department of Reha­
bilitative Services 

Corrrnission on the 
Status of Women 

Virginia Develop­
mentally Disabled 
Planning Council 

Migrant and Seasonal 
Farm Workers Corrmi ss ion 
(assigned to the 
Virginia Employment 
Commission) 

HUMAN RESOURCES 

Description of Report 
Preliminary 

Recommendations 

Required to report biennially to 
the Governor and General Assem­
bly on its activities. (Note: 
the agency is requesting the 
1983 General Assembly to delete 
this requirement.) 

Requires agencies using volun­
teers to submit yearly state­
ments on their use per §2.1-2 
(Does not specify to whom 
reports go and nor does §2.1-2; 
no reports have ever been sub­
mitted, as far as the Division 
of Volunteerism knows). 

Requires Department to report 
annually to the Governor on all 
gifts and donations (this fs 
drawn from agency's audit and 
is available upon request.) 
(Note: the Department also 
prepares a general annual 
report for which there is no 
statutory requirement and which 
is submitted to the Governor.) 

Reports biennially to the Gov­
ernor and General Assembly on 
its recommendations ard findings. 

Requires the Council to submit, 
at least annually, its state 
plan to the Governor for approval 
prior to its being forwarded to 
the Secretary of Health, Education, 
and Welfare (sic). 

Requires the Commission to re­
port annually to the Governor 
and General Assembly on its 
work. (The Virginia Employment 
Commission reports in a 1-page 
memo on the Commission's 
activities and fiscal data.) 

?3 

Eliminate 

Eliii!inate 

Aillend to 
biennial 

No change 

Eliminate 

Amend to 
biennial 



Code of Virginia 
Authority 
for Report Agency 

§9-165

§21-179
§21-259

§32.1-14

§32.1-238.1

§32.1-238.6

§32.1-245

§37.1-27

§37.1-218

§54-955.1

Virginia Health 
Services Cost Review 
Commission 

Sanitation District 
Commissions 

Oepartment of Health 

Mid-Atlantic Inter­
state Low-Level 
Radioactive Waste 
Management Compact 

Southeast Interstate 
Low-Level Radioactive 
liJaste Management 
Compact. 

Department of Health 

Department of Mental 
Health and Mental 
Retardation 

Department of Mental 
Health and Mental 
Retardation 

Commission of Health 
Regulatory Boards 

Description of Report 

Required to report annually to 
the Governor and General Assem­
bly on its fiscal and general 
operations. 

Both annual reports are required 
to show expenditures and rev­
enues and operating activities 
of the Commissions. One is sub­
mitted to the Governor and local 
governments; the other is also 
submitted to the State Health 
Commissioner. 

Annual reports on vital 
statistics and on the activities 
of the Department's bureaus/ 
divisions (previously published 
as one report; now two reports). 

Report from multi-state body. 

Report from multi-state body. 

Requires annual report on the 
status of control of toxic 
substances in Virginia. 

Requires annual report on sta­
tistical information on Depart­
ment's operations for the 
Governor and General Assembly. 

Requires annual report describ­
ing the resources within the 
state for prevention and treat­
ment of alcoholism for use in 
determining services needed. 

Requires annual report from 
Commission on activities of 
Department to Governor and 
General Assembly. 
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Preliminary 
Recommendations 

Amend to 
biennial 

Consolidate 
into one 
biennial 
require­
ment 

Retain 
vital sta­
tistics; 
eliminate 
other 

No change 

No change 

No change 

No change 

Eliminate 

Amend to 
biennial 



Code of Virginia 
Authority 
for Report Agency Description of Report 

Preliminary 
Recommendations 

§54-367.ll(L}
§54-379
§54-524.20

§60.1-34

§63.1-13

§63.1-56

§63.1-82

§63.l-85.4(e)

§63,1-248.7

Board of Nurses 
Board of Optometry 
Board of Pharmacy 
(all three Boards 
operate under the 
Department of Health 
Regulatory Boards) 

Virginia Employment 
Commission 

Department of Social 
Services 

Department of Social 
Services 

Virginia Department 
for the Visually 
Handicapped 

Requires individual annual 
reports from each board to 
Governor on its fiscal and 
operating activities. 

the 

Requires annual report to Gov­
ernor on operations and admin­
istration of agency. Provides 
comparable, statistical record 
of agency activities. (VEC has 
already changed to publishing 
it on a biennial basis.) 

Requires annual report to the 
Governor showing �oney paid out, 
number of persons receiving 
assistance, etc. (Already 
changed to biennial basis._) 

Requires annual report on the 
operation of foster care 
services by local boards. 
(Currently, this is published 
as a part of the report required 
by §63.1-13.) 

Required to submit an annual 
report to the Governor on money 
paid out and number of clients 
assisted. 

Virginia Council 
the Deaf 

for Requires Council to report 
ar.nually to the Governor on its 
programs, their progress and re­
sults. (Currently published as 
one issue of their quarterly 
newsletter.) 

Department of Social 
Services (Child 
Protective 
Services Unit) 

Required to submit annual com­
pilation of data from local 
governments on child abuse. 
(Agency nov, summarizes these 
data in the report established 
under §63.1-13.) 

�5 

Eliminate 

Amend to 
biennial 

Amend to 
biennial 

Eliminate 

Amend to 
biennial 

Amend to 
biennial 

Eliminate 



Code of Virqinia 
Authority Preliminary 

Recommendations for Repo�: Agency Description of Report 

§63.1-295 Pilot Progra� for 
Delivering Human 
Services 

Requires Governor to review Eliminate 
annually pilot programs for 
human services in counties and 
cities and report findings to 
General r,ssembly. (Program has 
been relatively inactive - only 
2 sincP. 1977 - and is monitored 
by DSS.) 

Agencies with r.o annua 1 or bi enni a 1 stcitutory reporting requirements: 

Division for Children (has published one report on the 
four-year operation of the agency) 

State Advocacy Office for the Developmentally Disabled 
(prepares annual report to meet federal reporting 
requirement) 

Virginia Board of Dentistry 
Virginia Board of Funeral Directors and Embalmers 
Virginia Board of Veterinary Medicine 
Virginia State Board of Medicine 
Virginia Division of Volunteerism (prepares an annual 

report) 
Note: The Wocdrow Wilson Rehabilitation Center falls under 

Department of Rehabilitative Services which includes 
information on the Center in its annual report. 
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Code of Virginia 
Authority 
for Report Agency 

§4-13

§4-2l(b)

§9-155

§9-168H

§9-186B

§52-29

�53.1-JL1. 

Virginia Department 
of Alcoholic Beveraqe 
Control 

Alcoholic Beverage 
Control Comriission 

Depcrtment of Fire 
PrograrilS 

Oepartrnent of Criminal 
Justice Services 

Oepartment of Cr i �inal 
Justice Services 

Dep2rtment of State 
Police 

Department. of 
Correct i on s 

�S3.1-31 Department of 
Corrections 

�53.1-139 Department of 
Corrections -
Virginia Parole Board 

§53.1-214 Department of
Corrections 

PUBLIC SJlTETY 

Description of Report 
Preliminary 

Recomr.'enda ti on s 

Required to file annual report 
with Governor and General 
Assembly with detailed financial 
statements. 

Required to sub1nit its annual 
audit to the Gereral Assembly. 

Required to report annually to 
the Governor and General 
As�,r:mbly on its activities. 

Requires Poard to report 
annually to the Governor and 
General Assembly. 

Required to rep0rt annually to 
the Governor and Genera 1 
Assembly on results cf audits of 
local criminal justice agencies. 

Requir0d to prepare ijnnual Uni­
form Crime Reports (statistiec1l 
data on st�te crime). Also pre­
rares an annual report on its 
major activities and accomplish­
ments for which there is nc; 
statutory requirement. 

Required to submit annual report 
on its activities and expendi­
tures. 

Required to report annu�lly on 
leases, mining activities, etc., 
on Department-o\'med land (cur­
rently included as a part of 
report required under §53.1-14). 

Required to submit an annu�l re­
port on the activities of the 
Board. 

Required to report to Governor 
regarding the restoration of 
qood conduc� allowance . 

. ' 

. I 

No charige 

No chanqe 

E1 ir:1i n:>.te 

Amrnd to 
biennial 

Amend to 
biennial 

No change 

Amend to 
biennial 

El·iminate 

/\mend to 
bien11ial 

Eliminate 



Agencies with no annual or biennial statutory reporting requirements: 

Comr.1onwealth's /\.ttorneys' Services and Training Council 
Division of Capitol Police 
Rehcbilitative School Authority (prepares annual report 

for Board) 



1 RJ\tlS PORT AT rcr: 

Code of Virc;inia 
Authority 
for Report Agency Descri pt� on 0f Repo�_

h•pr:rt from rnulti-statc boc!y. 

Pre l i nii r ? rv 
Recor.m;cndati ons 

§2.1-336 Southern States 
Energy Board 

§18.2-171.l(d) Department of
Trn.nsportat ion 
Safei:y 

§33.1-309

�33.l-396B.3 

§44-23

§46.1-308.2

§52-4.2

Commissions for 
Toll-Financed 
Highways,Tunnels 
ar.d Bridges 

Department of Trans­
portation Safety 

Departmer.t of 
f·li l i tc ry Affairs 

Virginia Equipment 
Safety Commission 
ar;c Vehicle Eriu·1pmcnt 
Si1foty Compac: 

Division of Motor 
Vehicles 

Rr.pcrts annually to Gn��rr.ur and 
General Assembly or actions 
-::aken for the r.:lcohol safet.y 
action program. operated in con­
junction with local governments 
and MH&MR. 

Required t() submit ann�al 
reports to the Governor and 
General Assembly on thPir 
financial ard operati�g s�ate­
ments. 

Reouired to report annually to 
thE: Governor or.cl Genera 1 
Assembly on the status, p�ogress 
and prospects of highway safPty. 

Requires hdjutant Grncral to 
report anmir. l ly to the Governor 
and General Assembly. 

Reports from multi-state bocies. 

kequ ired to submit anr:ua 1 
accident reports to State Police 
( i nterna 1 report). ( No rcport-
i ng requirement but does prepare 
biennial compilations of sta­
tistical data.) 

No change 

Eli n;1 nate 

No change 

No char.(Je 

Agencies with no statutory requirement for annual or bir�nial reports: 

Department of Aviation (prepares biennial report on agency 
activities) 

Department of Highways and Transportation (prepares 
annual report on a<Jency activities) 

Office 0f Emerg�ncy Services (prepares annual report tc 
�ert fEderal requirements) 

Virr:i i nia Port /\uthority (prepares annur1l report on 
financial activities) 



APPENDIX B 

General Code of Virginia Sections Relating to Annual/Biennial Reports. 

§2.1-2. Furnishing biennial reports; governor authorized to
require a�nual reports. - Notwithstanding any other provision of law, 
the heads of departments, divisions, institutions and agencies of the 
Commonwealth which, prior to July 1, 1982, have been required to furnish 
annual reports on or before October 20 of each year, shall hereinafter 
furnish their reports biennially. Such biennial reports shall be 
furnished to the officer to whom tbey are required to be made on or 
before October 20 of each even-numbered year. The Governor, in his 
discretion, may require an agency to furnish an annual report. (Code 
1950, §2-2; 1966, c. 677; 1982, c. 369.) 

§2.1-467. Distribution of annual or biennial reports. - A. Unless
otherwise provided by law, the Division of Purchases and Supply shall 
cause to be distributed by the reporting departr.1ent, agency or 
institution, the printed volumes of annual or biennial reports as 
follows: 

1. One or more copies to the Governor, as he may direct;
2. One copy to the President of the Senate;
3, 4. [Repealed.]
5. Twenty copies together with such additional copies as may

be necessary for exchange purposes to the State Library; 
6. One copy to the Clerk of the Senate for the use of the

Senate and one copy to the Clerk of the House of Delegates for the 
use of the House. 

7. Such number of copies to the Law Library of the University
of Virginia as may be designated by the Law Librarian, pursuant to 
§2.1-540 of the Code of Virginia; and

8. One copy to the Division of Purchases and Supply,
Department of General Services. 

B. The Division of Purchases and Supply shall distribute to
all legislators and agency heads a list of state agencies for the 
purpose of selecting those agencies whose reports they wish to 
receive. The Division shall also make provision on the list for 
individuals to specify the types of agency reports they wish to 
receive, including annual or biennial, recurring, major or all 
reports. Agencies shall be informed by the Division as to those 
individuals who wish to receive their reports and should limit the 
distribution of their reports accordingly. 

C. Any member of the General Assembly or agency head may at
any time file with the Division of Purchases and Supply a request 
that he not be sent reports from agencies named by him and that his 
name be deleted from the mailing lists of such agencies. The 
Division shall notify all agencies involved. 

D. State agencies shall update their mailing lists annually
and shall limit the quantities printed to the reasonably 
foreseeable demand. (Code 1950, §2.1-265; 1966, c. 677; 1972, c. 
494; 1977, c. 672; 1982, c. 240.) 
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APPENDIX C 

Excerpts from Agency Procurement Manual, prepared by the Department of 
General Services, Division of Purchases and Supply. 

5. PRINTING

5 .1 Authority 

Section 2.1-458 of the Code provides that the Division is 
responsible for the procurement of all public printing, except as 
the Division may othe��ise provide. This section dnes not preclude 
in-house printing, but a State agency may not purchase printing 
from another State agency without approval from the Division. In 
addition, Section 2.1-465 of the Code authorizes the Division to 
establish criteria and procedures to obtain economical operation of 
all State printing facilities. 

5.2 Requisition 

All printing needs which cannot be met in-house, are not on 
contract or exceed $200 must be submitted to the Division on the 
Printing Purchase Requisition, DPS Form 2P, App. I, Ex. 3. The 
form is used to trt1nsmit information needed by the.Division in 
preparing the specifications for a joh. The requisition should 
state clearly and distinctly the description of the work, the 
quantity, and the time delivery is desired. 

5.3 Procurement Policy 

Upon receipt of a Printing Purchase Requisition, the Division 
must select the source. Some jobs are assigned to the printing 
shop of the Department of Corrections (Corprint). The balance are 
procured from private vendors. Assignment to Corprint is 
de"':.ermined by the complexity of the job and delivery requirements. 
For jobs between $200 and $1,000, the Division uses unsealed 
competitive bids. For all printing jobs over $1,000, the Division 
uses sealed competitive bids. 

The Division establishes contracts for printing. Where such a 
contract is available to an agency, it must procure the printing by 
issuing an Agency Purchase Order in the s0me manner as purchasing 
on other contracts. 

5.4 Lead Time 

Section 2.1-460 of the Code requires the Division to use 
competitive bids wherever practicable for the procurement of 
printing. Approximately three weeks are required to prepare 
specifications, solicit bids, and make awards. To this must be 
added the production time required by the successful vendor, and 
tiny time required for the agency to review the proof copy. A good 
rule of thumb would be to allow at least six weeks between thP date 
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the requisition is submitted and the date of desired delivery for any 
1 arge jobs. 

5.5 Emergency Procurement 

It is inevitable that an agency will occasionally require 
delivery of printing in less time than described in the preceding 
paragraph. Agencies are not authorized under any circumstances to 
purchase printing in excess of $200 dire!ctly from vendors. The 
Division will do all that it can to accommodate an agency with a 
bona fide need, including dispensing with competitive bidding under 
appropriate circumstances. The Division will not extend this 
assistance if this provision is abused by submitting an inordinate 
number of 11 emergency 11 requisitions. Any request for printing to be 
procured as an emergency must be endorsed by the agency head, and 
be accompanied by an explanation of the nature of the emergency, 
including any reason the requisition was not submitted in a timely 
manner. 

5.6 Suggested Vendors 

AgenciP.s are encouraged to request that Invitations to Bid be 
sent to designated vendors. These should be listed in the 
requisition or in an attached sheet. The vendors named will 
normally be sent an Invitation to Bid, but are granted no other 
preference. The Division cannot honor a request that a particular 
vendor not receive a job if the vendor is in good standing. 

Additional standards and specifications are included in subsequent 
sections of the Manual, listed below. 

5.7 Ink 
5.8 Paper 
5.9 Paper Sizes 
5.10 Graphic Design, Artwork, and Composition 
5.11 Forms Design, Vendor Assistance 
5.12 Overruns 
5.13 Business Cards 
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